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HOHTEO STATES CIVIL SERVICE COMMISSION 
PRUSRAL PERSOMNEL MANUAL SYSTEM 
LETTER 


7 Washington, D.C. 20515 
PPM LETTER NO. 296- 28 November 21, L°75 


SUBLET: Right of Female kmployee to Use Maiden Name and Prerix 
Ha, on Govertmicne Records 


Heads of Depariments and independent Establishments: 


1. A decision issued by tne Conptrotier General, A-84336, dated 

August 28, 1975, states that a woman, notwithstanding her marriage, nes 
the right to use ner maiden nase on Government records provided that she 
uses the same name consisteatly on all sucn records. Similarly. a woman 
employee may elect to use the prefix Ms. instead of the traditional 
farms of Miss or Mrs. 


2. Issuance of the apove decision now parimits the use of an employee's 
maiden name in cases where the employee $o requests and is known in the 


commrity by that mane, provided tiers is no compelling reason ho deny 
its use. [t is required, however, inat an employee, if married, indicate 


the name of ner/his spouse on Government forms used for background 
investigations. 

3. Instructions pertaining tu tie proper completion of Standard Farin 
50, Notification of Personne: AcLion, appearing in Table 3, Book V of 
roderal Personnel Manual Suoplement 296-31 will be revised in order to 
jmplement the above dacision issued by the Comptroller General. In the 
meantime, if a married femaie wishes to amend the record to show her 
maiden name, use Personnel Action Code 730, Name Change From (previous ne 


to process the action, and vrovide the Civil Service Comaission with 2 
copy. 


et. B request for a chance in title {e.g-, Mrs. to Ms.) may be accomplished 

as a part of the name change at the sane time. Action to change rile 

only will be processed aS Personnel Action Code 003 Amendnient , amending 

the latest Standara Ferm 50 on file, and documenting the reason for the 

action in Biock #30, Remarks 0” the SF 50. It is not required that a 

copy of this action be sent to the Commission. 
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WA HRIES: Bureau OF SiarpOwer information Systems, Manpower Systais Manacgenent 
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